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IlpaBuna |
NpHEMA Ipaxian B KJIyOHbIe (hopMUpOBaHNS
AYK MuKIl «<KKOCTHHO»

1. O6mmue nosokeHHs

1.1. Hacrosmue pexomeHnyembie IlpaBuma mnpuéma rpaxaaH B KIyOHBIe
(opMUpOBaHHS ABTOHOMHOTO YYPEXICHHS KyTIbTYpbI«/IETIOBOM U KYJbTYpHBI
neHtp «KOCTHUHO» (manee - YupexIeHue) OmpefesioT IOPSA0K TIONa4H
AOKYMEHTOB, 3aK/IFOUCHHA JOr0OBOpa U MpUEMa IpaxkiaH B KIyOHBIe (HOPMUpPOBaHHS
Yupexnenus (nanee - [Ipasuna).

1.2. TIpaBuna paspaboTaHsl B ULENAX COBIIONEHHS KOHCTUTYLIHOHHBIX IIpaB
FpaXxnaH Ha yJacTUe B KyJbTYPHOI XU3HUM I10JIb30BAHUSA yCIlyraMu YupeskIeHuil B
COOTBETCTBUM ¢ I'paxcpaHckuM KozmekcoM Poccuiickoii ®enepanuy, 3axoHom
Poccuiickoit @enepaiu ot 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHOIaTEIbCTBA
Poccuiickoii @enepannu o KymbType», PenepanbHeM 3akoHoM oT 27.07.2006 No
152-@3 «O mepcoHanbHBIX jgaHHBIX», IlocraHoBimeHHeM IlpaBuTenbcTBA
Mockosckoit obmactu or 29.03.2021 Ne 219/9 «O cosnanuu roCyAapCTBeHHOH
nHOpManuoHHOM cucTembl MockoBckoil o6nactu «EnmHas mnatdopma 3amucu B
KiyOHble (hOpMHpOBaHHA [OMOB KyIbTypsl MOCKOBCKOH 06IAacTH» (manee -
Cucrema), pacnopsokennem MuHHCTepcTBa KyNbTyphl MOCKOBCKOH 061acTH OT
01.07.2021 Ne 17PB-78 «OG yrBepxneHnu Periamenta YIpaBJIeHUs YYETHBIMHU
3allUCAMHM B TOCYIapCTBEHHON HMH(MOPMAIIMOHHOM cHcTeMe MOCKOBCKOM 061acTu
«EpuHas miarpopma 3amucd B KIyOHBlE (DOPMHPOBAHHS IOMOB KYJIBTYPBI
MockoBckoil 061acTH», HOPMATHBHBIMH INIPABOBLIMH AKTAMH OPraHOB MECTHOTO
camoynpasneHus MoCKOBCKoil oO6nactu, mnpukasoM Komurera mo KyaeType
AnmuHuCTpanuu roposckoro okpyra Koponés MockoBckoit o6macti ot 29.08.2022
No 39, Vcrasom AVK JluKI] «KOCTUHO» ®W JpyruMH JIOKAJIbHBIME
HOPMAaTUBHBIMU aKTaMH YUDEXACHHs, ONpPEACIAIOIUMA IIpaBHiIa TNPHEMA B
KiIyOHbIe (hOpMHpPOBaHHS.



1.3. TlpaBuna He pacnpocTpaHsIOTCS Ha KJIyOBI 110 HHTEPECAM U JTFOOUTEIBCKHE
O0BbeIMHEHNs, NEeHCTBYIONIME HAa OOLIECTBEHHBIX Hayaiax Ha Oaze YupexmeHus.
IIpaBuna B Takue KiryOHBIE (hOPMHUpPOBaHHs OIIpENeIIETCs JIOKAIBHBIM HOPMATHBHEIM
NPaBOBEIM aKTOM YUDPEKICHHUS, peryIHpyOIHM IIOPAJOK HMX CO3JaHUS U
JeATelIbHOCTH.

2. IlepevyeHb 10KYMEHTOB, HEOGXOMHMBIX IIsI npuéma B
KIyOHbIe (hopmMupOBaHHS YUpexKIeHH

2.1. 3asBnenwue, MOJAIKACAHHOE 3a4BHUTEIIEM nubo €ro
3aKOHHBIM(YTIOJTHOMOYEHHbIM) TIPEICTaBUTENEM,;

2.2. Cornacne Ha 00pabOTKYy MEPCOHATBHBIX [aHHBIX (B CiIyuae, ecim
3a4BUTEJIb SIBIISIETCH 3aKOHHEBIM IPEACTABHTCIIEM — JOIMOJHHUTEIBHO B OTHOIIECHHH
NEPCOHANIBHBIX JaHHBIX DPeO€HKa), MPEeNOCTAaBIEHHOE IOCPEACTBOM 3arlOHEHHS
ClelUanbHOro OmaHka B JUYHOM Kabunere CHCTEMBI H IIpH Imoja4ve NOKYMEHTOB
JIUYHO;

2.3. Konus cBHeTeNsCTBA O POXNKACHUM WM JOKyMEHTa, YAOCTOBEPSIOIIEro

JIMYHOCTH 3a5ABUTEIIS;
2.4.  JloxyMeHT, OATBEPKIAIOMMUH ITOJTHOMOYHS 3aKOHHOTO IIpEACTaBUTEINA

3asBUTENA (HECOBEPILEHHOJIETHETO JINIA);
2.5.  Menunuackas CHpaBKa O COCTOSHHH 30POBbS  3asBHTEINS (o

He00X0AUMOCTH);

2.6. Opurunam M KOIHS AOKYMEHTa, OIIPEAEIAIOIIEr0 OCOOBIH COLMAIBHBIH
CTaTyC CEeMbU 3asBUTENI1 WM peOEHKA I pelleHus Bompoca o6 yCTaHOBIECHUH
JIBTOT IO OIUIaTe IUIATHBIX yCuyT. IIpu HeoOX0AMMOCTH OOHOBIIAETCS KaXKIbIH IO/,

2.7. 1IpOTOKON MHAMBUIYAIBHOTO KOHKYPCHOro oT6opa (B ciydae ero
IPOXOXIEHH ).

3. Crnoco0bI mogaun J0OKyMEHTOB

3.1.  loxymentsl nna mpuéMa B KiyGHbIE (OPMHPOBAHHS YupexneHus
MOTYT OBITb TMOJAaHBI B TEYEHHE KaJCHAAPHOIO roja B 3NMEKTPOHHOM hopme 1u6o

JIMYHO.
3.2. B 3neKTpoHHOH (opMe MTOKyMEHTHI IOZAIOTCS 3aABUTENEMIHGO ero

3aKOHHBIM (YnonHoOMO4eHHEIM) IIpeJCTaBUTENIEM CaMOCTOSATEIbHO B
HH(OPMALMOHHO-TENIEKOMMYHHKAIIMOHHOH ~ cetn  UnTepmer mo  anpecy:
https://dk.mosreg.ru (aajee — noprain).

IIpu 3anonHenuy 3asBieHus o npuéMe B KiryOHOE GOopMHpOBaHKe YupeKIeHns
3aiBUTCIIO IMPENOCTABIACTCA BO3MOKHOCTH aBTOMATHYECKOH pErucTpalyi Ha
IIOPTAJIC MOCJIE OTIPABKH 3aABUTEJIA U ITOATBEPKACHUA aapeca JEKTPOHHOM IOYTH,
YKa3aHHOI'O B 3a5ABJICHHH.




Jns  peructpalud Ha TIOpTajlle  3afBUTENb IEPEXOAUT B  pas3feln
«Bxox/Peructpauus» 1 BBOAUT CIEIYIOLINE AAHHBIE B I10JI€ PErHCTPALVH:

- aJIpeC IEKTPOHHOH IOYTEI;

- [IapOJIb B COOTBETCTBHUH C TTOJIMTHKOM NMapoJIbHOM 3allUTEI,

- IOBTOPHBIM BBOJI paHee BBEIEHHOTO MapoJis;

- aktuBanms GiaaroBoit kHomku «CornaceH Ha 00pabOTKy mNepCOHANBHBIN
JAHHBIX»,

s obecrieyeHus momadu JOKYMEHTOB O IpuéMe B KiyOHBIE (HOPMHUPOBAHHUS
YupexaeHus [OCPEICTBOM Toprasa Ha 0Oa3e  YUpeXxneHus  3asBUTEINIO
IpenocTaBsieTcs JOCTYyNl K HMH(OPMalMOHHO-TEIEKOMMYHHMKAIMOHHOH — CETH
HurepHer B paMKax HMEIOIIMXCS y YUpekAeHHs HH(POPMAIMOHHEIX PECYPCOB H
METOAUYECKas MOMOIIb YIIOJIHOMOYEHHOIO pabOTHUKA YUpEXKICHHUSA, HA3HaYEHHOIO
JIOKJILHEIM HOPMATHBHBIM ITPaBOBBIM aKTOM YUpexXIeHHs (Jajiee — OTBETCTBEHHEIH
paboOTHUK).

[Tocine ycnemHOMW BalWAalMd BBEJCHHBIX /[aHHbIX M aKTHBaLUM (D1aroBoi
kHonkH «CorJiaced Ha 00pabOoTKy MepCOHANBHBIX JaHHBIX» 3asABUTEIIO OTIIPABISIETCS
HA YKa3aHHBIH IIpH PETHCTPALMH apeC EeKTPOHHON MOYTHl MMCEMO ¢ HH(OpMaLuen
0 perucTpauyu y4érHoi 3anucu B CucteMe U 0 IOATBEPIKACHUM apeca JIEeKTPOHHON
[IOYTHI CO CCBUIKOM ISl ITOATBEPXKIEHHUS ajjpeca 3JIEKTPOHHOM ITOYTHI, NMPOHIS IO
KOTOPOM II0JIb30BaTeb MOPTaNa IONajeT Ha CTPaHWIly C NpPEeAJIOKEHHEM BBECTH
(GamMuIui0, UM M OTUECTBO, KOTOPYK) OH MOXET IPOMYCTUTh M BEPHYTBCA K
3aITOJTHEHUIO TI03XKE.

B snexTpoHHO#M (opMe IpuéM JOKYMEHTOB Hepe3 MOpTal OCYIIeCTBIACTCH
GecIUlaTHO H KPYIJIOCYTOYHO IpM HAJIMYHH CBOOOIHBIX MeECT B KIyOHOM
dopmuposannu YupexaeHus. IIpu oTCyTCTBMEM CBOOOIHBIX MECT MJIM OTCYTCTBUH
Habopa B KiyOHOe (opMHpoBaHHe YUpexJeHus Ha TOpTajle pasMeINaeTcs
uHpopManus «3arKch 3aKpbITay. 3aABAUTENb MOXKET 3aIUCaThCA B JIUCT OXKUIAHHS (Ha
yBeZIOMJIEHHE 00 OTKPBITHH 3aIlMCH HAIPABIIAETCS B 3aBUCAMOCTH OT criocoba rmonadu
3asBJIEHHS B JIMYHBIN KaOHMHET 3asBUTENA Ha IopTaje, JH00 Ha 3IEKTPOHHBIN aapec,
yKa3aHHBIM 3asgBUTENeM. VYBeloMiIeHue 00 OTKPBITHHM 3allMCH Ha BbIOpaHHOE
3asiBUTENIeM HamnpaBjeHHe He I'apaHTHPyeT 3asBUTEI0 HAJMYMe MECT Ha MOMEHT
TI0Ja49H 3asBJICHUS.

3.3. Ilomaua JOKYMEHTOB IHYHO OCYIIECTBISETCS B YUPEKICHHH COIIACHO
rpadguky ero paGoTel. IIpméM OCYLIECTBIACTCS OTBETCTBEHHBIM COTPYAHHKOM
Yapexnaeuus.

Komuy [OKYMEHTOB IpPENOCTaBIIOTCA C HX OpHI'MHATaMM, KOTOPEBIC, MOCIe
CBEPKH OTBETCTBEHHBIM COTPY/IHUKOM YUPEeK/ISHHS, BO3BPALLAIOTCS 3a5BUTEIIO.

4. Ilpuém 3asBuTe s B KiIyOHOE popMupOBaHUe

4.1, Tlpuém  3assurenss B  KiybHoe  dopmMupoBaHHE VapexaeHus



OCYILECTBIIIETCS Ha OCHOBAaHMM 3asBIIEHHs M JOToBOpa O HpHEME B KIyOHOE
(opmupoBanme VupexneHus (mamee - IOTOBOp), 3aKIIOYAEMOT0 YupexIeHHEM
(MCrONHUTENEM), TpPH YCIOBHH IIPEAOCTABIEHHMS 3asBHTENEM JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2 HacTosmux [IpaBmui.

Taxke B [HOroBOp BKIIOYAeTCS OOS3aTENBCTBO MO  OCYIIECTBICHUIO
OTBETCTBEHHBIM PaOOTHHKOM YUpeXIeHUs CKaHUPOBAHMs BUPTYAIBHOTO Oeiimka c
IICNIbI0 OTPAXKECHHA HHPOPMALIMH O TIOCEIIEHHH 3aHATHS B CHCTEME.

4.2. B cnyyae mpuéMa B KinyGHOe (opMHupoBaHMe YupeXIeHHS Ha IUIaTHOM
OCHOBE B JIOrOBOpe JOJDKHA OBITH OMNpejeieHa €ro CTOMMOCTh B COOTBETCTBHU C
YTBEPXIAEHHBIM MPEHCKYPAaHTOM LIEH 110 OKa3aHHIO IUIATHBIX YCIyr Y4UpexkmeHus,
CPOKH Y IOPAIOK OILIATEHI.

4.3. 3asBuTens MONydaeT MHGOpPMAaLMIO Ha SJIEKTPOHHBIA ajgpec ¢ moprana
dk.mosreg.ru OT OTBETCTBEHHOr0 pabOTHMKA VYYpEXKIEHHS O CTAaTycE CBOETO
3aiBJICHAA M HEOOXOAMMOCTH 3aKIIOYEeHHs [JOrOBOpa IPH JIMYHOM IIOCEICHUH
YupexIeHus, TIOCPEACTBOM OHNaifH-oOpaiieHdss Ha O(QHLUHMAILHOM  caifTe
YypexneHus B HHPOPMAIMOHHO-TENeKOMMYHHUKAIMOHHOW ceTH MHTepHeT, B
nuYHOM KabuHeTe Ha mopraie (IpY HAIMYHM) WM TIO TeleoHY Ha O(pUIHATLHOM
caifre YupexaeHus.

4.4. Jlo noanucaHus AOr0OBOpa 3assBUTENb 003aH MPeLyIIPEAUTs PYKOBOIUTENS
KIyOHOro (GOpMHpOBaHHMA O HAIWYUKM XPOHUYECKHX 3a00JI€BaHHi , IICHXO-
(GU3NOIOTHYECKHX BO3MOXHOCTSX JIMIA C OIPaHHYEHHBIMH BO3MOXHOCTSMH
3M0POBbsl C MNPENOCTABIEHHEM COOTBETCTBYIOIMX MEAULUHCKUX ITOKYMEHTOB, B
MPOTUBHOM  CIyYae 3a 3[0pOBbE YYacTHHKa KiIyOHoro GopMupoBaHus
aIMHHHCTpaAlMs YUYpeKAEHHsA U pPyKOBOOUTENb KIyOHOro (opMHPOBaHHS
OTBETCTBCHHOCTH HE HECYT.

4.5. B npuéme B kiybHoe dopMmMupoBanue VYUpekIeHHS 3aABHTEIO MOKET
OBITH OTKa3aHO M0 CJIEeIYIOUIMM OCHOBAHHSM:

— HEIpPEINCTaBICHHE 3asiBHUTENEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2
Hacrosmux IIpaBun;

— HesIBKa 3asBUTENS B YUpeXIeHHue A MOANMCaHUs JOroBopa o MpuéMe B
KmyOHoe (opmupoBaHue YupexxaeHus B TeueHue 7 (cemu) pabouux AHEH co aHS
NIOJa4H 3asBJICHUS;

— OTCYTCTBHE CBOOOJHBIX MECT B BBIOPAaHHOM KIIyOHOM (QOpPMHpPOBaHHH;

— HECOOTBETCTBHE JIaHHBIX 3asBHTeNA TpeOoBaHUAM [lonoxeHus o KiryOHOM
(opMHUpOBaHKH, YTBEPKAECHHOIO JIOKAJILHBIM HOPMATHBHBIM aKTOM YUpEexJEHHUs, 110
BHJIaM J€ATENbHOCTH KITyOHOTO (pOpMHUpOBaHHS U BO3PACTHOMY COCTaBy I'PYIIIL;

— OTpHLIATEeNbHbIA pe3yNbTaT WM He NPOXOXAEHUE B YCTAHOBJIEHHBIH CPOK
633 YBa}KHTe.]'II:HOﬁ INIPHUYIHUHEI HHIHUBHAYAJIIBHOT'O KOHKYPCHOI'O 0T60pa I10
HaIpaBIIEHHUIO JAEATEIbHOCTH Ki1yOHOro hopMHUpOBaHHUS.

4.6. KomuuectBo KIYOHEIX (GOPMHUPOBAHUH, OCYIIECTBISIOMUX CBOIO
HEeATeNIbHOCTh 3a CYET CPeIcTB MYHHLMMAIGHOro 00pa3oBaHUS, ONpeNeNseTcs



MYyHHUIUNAIBHBIM  3a7aHieM. B KiyGHBIX (OPMHPOBaHHAX, OCYIIECTBISIOLIMX
ACATENIBHOCTE 3a CYET CPEICTB (PU3MYECKHUX WIH IOPHAMYECKHX JIHL, KOJMYECTBO
MECT ONPENENIeTCH YUPEeKAEHUEM CaMOCTOATENIBHO B 3aBHCHMOCTH OT KaIpPOBOii
00€CNeYeHHOCTH W HAIMYHA MAaTepPHATIBHO-TEXHHYECKOH 6a3bl (momemienwuii,
060py0oBaHHs, HHBEHTApS U JIp.), COOTBETCTBYIOIIEH BHY JEATETHHOCTH KIyOHOIO
(popMHpOBaHUSL.

S. Or4ncienne rpaxiaH u3 Kiy6Horo gpopmupoBanus

5.1. Oruncnenue yyacTHuka M3 KIyGHOTO (OPMHPOBaHHSA IPOU3BOAMUTCA IIO
CIIEIYFOIMM OCHOBAHHUSM:

— S3ajdBICHMEC YYaCTHHKa JMOO ero 3akOHHOIro (YIOJHOMOYEHHOTO)
MPEICTABUTEIS;

— MEIHUMHCKUE NPOTHBONOKA3AHUS MJIsl 3aHATHH y4YacTHMKA B KIyGHOM
GopMUpOBaHHN VUpeKIeHHS;

— cucTeMatuyeckoe (6bolee ByX pa3) WM OJHOKpaTHOE rpyGoe HapylIeHHe
y4acTHukoM IlpaBun moBefeHHA [y moceTuTeneld, IIomoeHHs o KIyOHOM
(hopMHpOBaHuH, IOrOBOpa 0 MpUEME B KIyOGHOE (hOPMHEpOBaHHE YUpexK/IeHHs, B TOM
YHMCJIE TNPONMYCK 3aHATHH 0e3 yBaXHTENbHOW NPUYMHBI B TEYEHHME ABYX HEHIeNb
oApsL;

— TpOCpoYKa OIUIaTBI B paMKax [Jorosopa © npuéMe B KiyOHoOe
topmupoBanue VupexaeHus 3a 0Ka3bIBaeMbIe MIATHBIE ycayru Ha 14 xanenmapHbIX
IIHel u Ooutee;

— NIPEKpaIleHHe NeATeNbHOCTH KIyOHOro (opMUpOBaHUs Y UpEKICHHS.

5.2. OruuCiieHHe y9aCTHUKA IPOU3BOAUTCSA Ha OCHOBAHUM CITy>KeOHO 3aIiCKH
PYKOBOIHTEIA KITyOHOTO hOpPMUPOBaHHS AUPEKTOPY YUpPEKICHHUS.

5.3. OTunucnieHHe YYaCTHHKA SBISETCS OCHOBAHMEM JUIS IIPEeKpalleHUs
AEHCTBHSA IOTOBOPA, 3aKIIOYEHHOr0 C HAM WA ero 3aKOHHBIM (YIOJHOMOYEHHBIM)
npezcTasuTeneM. Oruiara yciyr, GpakTHieckn oOka3saHHbIX KIIyOHBIM (OPMHPOBAHHEM
YupexaeHnss Ha 1aTy PpacTOPKEHHS JOTOBOPa, OCYIIECTBIAETCS YYAaCTHHKOM B
TI0JIHOM 00BeMe.

54. B cmyyae Hamu4us y Y4YaCTHHKA, OTYMCIEHHOTO M3 KIyOHOTrO
(opMupoBaHMs YUpexkaeHHs, 3aJ0/DKEHHOCTH Iepell y4YpexJeHHEM IO OIUIaTe
OKa3aHHBIX YCIyr JIHOO IO BO3MEINEHHIO NPHYHHEHHOTO YUpexXIeHHIO yiiepoa,
TakKaslt 3aJ0JI2KEHHOCTE TMMOJICKHUT B3BICKAHHIO y'-IPE)KI[eHHBM C COBEPIICHHOJICTHEIr O
y4acTHHKa KIyOHOro (opMHUPOBAaHHS JHMOO C 3aKOHHOTO (YIIOJHOMOYEHHOTO)
IIPeACTaBUTENsl y4acTHHKAa KIyOHOro (opMHpOBaHHS YUpeXIeHHA B IOPSIKE,
YCTaHOBIIEHHOM 3aKOHOJ1aTe1sCcTBOM Poccuiickoii ®enepanmm.



